PROCESS
Phase 1 - The Sanction Process
Normally, it would take 4-7 working days for the sanction process from the date of receipt of all the documents at HPFC

You call us


Our representative visits you and explains the loan product


You provide us with income and personal documents as listed in the brochure.


Our representative visits you to validate information 


Documents are credit appraised and decision taken on the sanction of the loan.


Our offer letter along with a list of legal documents required is delivered to you.

Phase II - The Disbursement Process
Normally it would take 4-7 working days for the disbursement process from the date of receipt of all the documents at HPFC

When you need a disbursement you call us.


Our representative visits you and collects Legal Documents, Loan Documents and PDC’s from you.


An HPFC lawyer vets the legal documents.


An HPFC Site Engineer visits the property to verify stage of construction.


Disbursement cheque is prepared.

· The disbursement cheque is delivered to you.

Fees and Rate of Interest
The Processing and Administrative Fees and Rate of Interest shall be applicable as per the Product

Loan Documents
The loan documents required to be executed by all borrowers to the loan are -


Loan Agreement


Declaration


Promissory Note


Power of Attorney

And or any other documents as applicable

A personal Guarantee or any other collateral security should be provided before disbursal if specified as per the sanction letter.

Repayment of the loan shall be done as follows :


On Part Disbursement, you will have to pay Pre-EMI interest (i.e. simple interest on the amount disbursed) until Final Disbursement.


On Full Disbursement, you will have to pay EMI (Equated Monthly Installment) confirming both interest and principal.

Repayment of the above can be made in any of the following ways :


Post Dated Cheques.


Deduction at Source from your employer. Kindly collect the documentation for the same from our representative.


Standing Instructions from an Bank account. Kindly collect the documentation for the same from our representative.

· In order to facilitate the payment of Pre-EMI interest due, we have arranged for Drop boxes at convenient locations. You can drop in your Pre-EMI cheques in any of the authorised SKYPAK collection boxes. Kindly collect the documentation for the same from our representative.

Guidelines for drawing
Post Dated Cheques (PDCs)
We request you to kindly note the following guidelines while issuing Post Dated Cheques :

1.
Please issue 36 PDCs at the time of final disbursement. In case of NRI’s please issue 60 PDCs at the time of final disbursement.

2.
Please fill the amount of EMI as mentioned in the sanction letter or as indicated to you by HPFC.

3.
The cheques should be : (a) Drawn in favour “HOT Properties & Finance Consultant”  (b) Crossed and marked “A/c Payee only”.

4.
Cheques have to be dated similarly for each month (e.g. 1/1/2001, 1/2/2001, 1/3/2001 and so on or 7/1/2001,           7/2/2001, 7/3/2001 and so on).

5.
Please ensure that the cheques are in serial number (e.g. Cheque No. 1 is dated 1/1/2001, then Cheque         No. 2 should be dated 1/2/2001 and so on).

6.
While issuing PDCs please ensure that :  (a) All cheques carry your signature; (b) Each cheque carries your Savings/Current A/c No. and branch details.

7.
In case of overwriting or correction/s on the cheque, please sign in full at the place of overwriting or    correction/s.

8. Please ensure that adequate balance is maintained in the account from which the PDCs are issued.

List of the property documents to be submitted by the borrowers :
PLEASE NOTE -
1)
You must retain photocopies of all documents being submitted by you for future reference.

2)
You may be asked to submit further legal documents if required by HPFC or it’s approved lawyers.

3)
Disbursals will be subject to 230 A Clearance of the seller and/or 37-I Clearance from the appropriate Income Tax Authorities, if applicable.

4)
No disbursals will be made if the registration of the conveyance deed is Pending Market Value clearance.
Documents to be submitted if the property is -
A
Constructed on a Freehold Plot
1.
Original stamped and registered Sale Deed in the borrower’s favour.

2.
All previous Registered Sale Deeds in original.

3.
Advocate’s Title Report for the last 13 years in detail indicating the chain of ownership and  encumbrances, if any along with the search fee receipt.

4.
Stamped undertaking from the borrower stating that Form D and completion certificate shall be given to HPFC/ the security trustee nominated by HPFC as and when received by him. (Draft 1 attached).

5.
Proof of  the payments made to the seller for purchase of the plot.

B. I
In cases where the plot is purchased / leased from DDA, NOIDA, Greater NOIDA, GDA.
1.
Registered Sale / Lease deed in the borrower’s favour in original.

2.
Permission to mortgage in favour of HPFC / its security trustee from the appropriate authority such as DDA, NOIDA, Greater NOIDA, GDA., etc.

3.
Advocate’s Title Report for the last 13 years in detail indicating the chain of ownership and encumbrances, if any along with search fee receipt.

4.
Stamped undertaking from the borrower stating that Form D and completion certificate shall be given to HPFC/ its security trustee as and when received by him. (Draft 1 attached).

5.
Proof of the payments made to the relevant authority till date. 

B. II
In cases where the plot is purchased / sub -leased from Co-operative Housing Societies.
1.
Registered Sale / Lease Deed in the borrower’s favour in original.

2.
Permission to mortgage in favour of HPFC / its security trustee from the appropriate authority such as DDA, NOIDA, Greater NOIDA, GDA., etc.

3.
Advocate’s Title Report for the last 13 years in detail indicating the chain of ownership and encumbrances, if any along with search fee receipt.

4.
Stamped undertaking from the borrower stating that Form D and completion certificate shall be given to HPFC as and when received by him. (Draft 1 attached).

5.
No objection certificate from the society. (Draft 3 attached).

6.
Proof of  the payments made to the society till date. 
C.
Constructed on Plot allotted by Haryana Urban Development authority (HUDA)
1.
Allotment letter in original.

2.
Possession letter in original.

3.
Stamped and registered conveyance deed in original.

4.
Permission from HUDA to mortgage the plot in favour of  HPFC (in HUDA’s format).

5.
Non-encumbrance certificate from HUDA.

6.
Proof of the payments made to HUDA till date. 

7.
DPC/Roof level certificate from HUDA.


DPC is the Damp Proof Course Certificate given by HUDA when construction at plinth level reaches 18 inches or when roof level is reached. The DPC or Roof Level Certificate indicates that heights and depths of the construction have been maintained according to the sanctioned plan. On completion of the construction, this is re-checked by HUDA.


Additional documents to be submitted in cases where the plot is acquired by way of gift/transfer -


1.
Re-Allotment Letter.


2.
Transfer Permission from HUDA in original.


3.
Previous Conveyance Deeds in original.


4.
Transfer Deed in original-stamped  and registered 

with HUDA.


In Resale Cases where the borrower is purchasing from an original allottee of HUDA, the plot or the plot along with the house could be purchased in resale.


In both cases, all the documents listed in C above must be submitted along with the - 


1. Transfer permission from HUDA.


If a conveyance deed between HUDA and the seller has been executed, then the borrower will execute, stamp and register a conveyance deed with the seller after getting transfer permission from HUDA.


If no conveyance deed between HUDA and the seller exists, then HUDA and the borrower will execute a conveyance deed. The seller will get transfer permission from HUDA and execute a sale agreement with the borrower. 


In either case the document/s executed must be submitted to HPFC.

D.
Flat is being purchased from Delhi Development Authority (DDA)
1.
Allotment /allocation letter issued by DDA in original. The terms of allotment attached to it should also be submitted.

2.
All challans for payments made to DDA in original.

3.
As per DDA’s allotment letter, you have to inform DDA in case you mortgage the property. You are therefore, requested to intimate DDA by a letter that you are creating mortgage in favour of HPFC and submit to us the letter duly acknowledged as received by DDA . (Draft 2 attached).

4.
In recent times a conveyance deed is being executed with DDA. Wherever  applicable, the original registered deed must be submitted.

5.
Stamped undertaking from borrower to hand over the possession letter and conveyance deed as and when it is received by him. (Draft 4 attached).


In case of resale on a freehold flat, all the above mentioned documents must be submitted along with -

1.
Stamped   and   registered   conveyance   deed between  the  seller  and  the borrower in original.


2.
Original  receipts  for  the  payments  made  to the 
seller till date. You are required to spend your own 
contribution i.e. the agreement value less HPFC’s loan before HPFC can disburse the loan amount in part or in full.


3.
Advocate’s Title Report  for  the  last 13  years in 
detail indicating the chain of ownership and encumbrances, if any along with search fee receipt.

E.
A flat is being purchased from Development Authorities of various cities, Housing Boards, Improvement Trusts, GDA, NOIDA, Greater NOIDA, etc.
1.
Allotment / allocation letter issued by the Housing Authority in original.

2.
Permission to mortgage the house in favour of HPFC / its security trustee from the housing Authority in original.

3.
All demand letters for payments to the Housing Authority in original.

4.
All receipts for payments made to the Housing Authority in original.

5.
Stamped undertaking from the borrower to handover Possession letter and Conveyance deed as and when it is received by him. (Draft 4 attached).


In case of these flats being sold in resale, all the above mentioned documents must be submitted along with -


1.
Stamped   and   registered   conveyance   deed      

between the  seller  &  the borrower  in original.


2.
Original receipts for the payments made to the seller till date. You are required to spend your own contribution i.e. the agreement value less HPFC’s loan before HPFC can disburse the loan amount in part or in full.


3.
Permission to mortgage in favour of HPFC / its security trustee from the concerned  authority if the property is a leasehold property.

F.
A flat is being purchased directly from the builder - HPFC finances flats constructed on freehold plots only, where the builder is the owner of the land
1.
Original stamped agreement with the builder.

2.
Original receipts for the payments made to the builder till date. You are required to spend you own contribution i.e. the agreement value less HPFC’s loan before HPFC can disburse the loan amount in part or in full.

3.
No objection certificate from the builder on his letter head. (Draft 5 attached).

4.
Advocate’s title report for the last 13 years in detail indicating the chain of ownership and encumbrances if any, on the plot which should be available with the builder.

5.
Approved plan and sanction letter from the concerned authority.

6.
Certificate from the builder stating the cost of the            flat/house, type, schedule of payment, etc.


In case of these flats being sold in resale -

(i)
The seller has a registered sale deed in his favour. 

In this case the borrower is required to submit -


1.
Stamped and registered original sale deed

between the builder and the seller.


2.
Original  stamped  Sale  Agreement  between  the 

seller 
and the borrower.


3.
Stamped and registered conveyance deed



between 
the seller and  the  borrower  in original 

as and when executed.


4.
Own Contribution Receipts from the seller for the 

payments  received  by him from the  borrower in 

original.


5.
Advocate’s title report  for  the last 13  years in 

detail  indicating  the  chain   of  ownership   and 

encumbrances if any, on the plot which should be 

available 
with the builder.


The disbursement will be made in the seller’s name and the cheque will be released to him by HPFC’s representative at the sub-registrar’s office, when the seller signs the sale deed and hands it over to the sub-registrar for registration. The original registration receipt is collected by the representative and given back to HPFC.


(ii)
The seller has only an agreement to sell between 

him and the builder. 



In this case the borrower must  submit -


1.
The original stamped Sale Agreement between the seller and the borrower.


2.
Stamped and registered conveyance deed between the builder and the borrower in original as and when executed. Since no sale deed was made between the builder and the seller, the transfer takes place between the builder and the borrower.


3.
Own Contribution Receipts from the seller for the 
payments received by him from the borrower in original.


4.
Letter from the builder on his letterhead. (Draft 6 

attached).


5.
Advocate’s  title  report  for  the last 13 years in 

detail 
 indicating   the  chain  of  ownership   and 

encumbrances if any, on the plot which should be 

available 
with the builder.


The disbursement will be made in the seller’s name and the cheque will be released to him by HPFC’s representative at the builder’s office, when the seller signs the transfer documents and hands them over to the builder. The builder will endorse the sale agreement in the borrower’s name and give our representative a letter  (draft 6 attached) stating that he will forward the agreement duly transferred within 15 days to HPFC. a copy of this endorsed sale agreement will be handed over to the representative by the builder. After this is received, the builder and the borrower must execute a sale deed and stamp and register the same. After registration, the builder will hand over the sale deed to HPFC.

G.
Flat acquired as a member of a Coop-Group Housing Society
1.
 Share Certificate issued by the Society in original.

2.
All receipts for the payments made to the society in original. You are required to spend your own contribution i.e. cost of the flat minus HPFC’s loan before HPFC can disburse the loan amount in part or in full.

3.
No objection Certificate from the Society on its letterhead. (Draft 3 attached).

4.
Certificate from the society stating the cost of the flat along with the schedule of payment.

5.
Copy of the Bye-laws of the Society.

6.
Copy of the Lease Deed in the name of the Society.

7.
Copy of the Approved plan.

8.
Location sketch of the Society, if possible.

9.
Copy of the list of members of the society where the borrower’s name appears as an original member, if possible.

10.
Stamped undertaking from the borrower to hand over the possession letter and the conveyance deed / lease deed as and when received by him. (Draft 4 attached).


In case of these flats being sold in resale, all the above mentioned documents must be submitted along with-

1.
Transfer  of  Share  Certificate  in  the  borrower’s 
favour in original.


2.
Own  contribution  receipts  from  the  seller for the  payments received by  him from  the  borrowers in original.


3.
Stamped undertaking from the borrower for sub -
mission of conveyance deed to HPFC / its security trustee as and when received by him. (Draft 4 attached).

And any other legal document required by HPFC or HPFC’s approved lawyers in order to certify a clear and marketable title.
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